Mursley Kingfishers Preschool Settling in Policy

Aims
· For children to feel secure, confident and happy whilst at preschool in order for them to make the most of all opportunities available to them.
· To ensure families feel welcomed, valued and confident during their child’s settling in period and beyond.
· To establish, maintain and strengthen links between home and Pre-school.
Procedures
· Parents and child are invited to visit Kingfishers to talk with the leader and staff and view the setting. This is an opportunity to discuss personal and medical details and any concerns the family may have. They are encouraged to make as many visits as they would like.
· Parents receive a ‘Welcome booklet’ containing information and details about Kingfishers preschool at their initial visit. 
· On accepting a place at Kingfishers Preschool, the child is invited to attend some settling in visits to prepare them for their first day at preschool. These visits are usually 1 hour with a parent or carer staying with the child and a further 1 hour on another day without the parent or carer. These settling in visits can be changed as needed to meet each individual child’s needs. We can accommodate a gradual settling in schedule if this is in the best interests of the child and the best way to ensure a smooth transition. 
· On starting at preschool the child is welcomed by their keyworker and helped to put away their things and find their coat pegs. All staff will work together to ensure the child feels safe, secure and happy whilst at Kingfishers Preschool. 
· The separation from parent should be made as gradually and gently as is needed by the individual child, ensuring a smooth transition into Preschool for all.

Role of the keyworker
· Work closely with parents/carers encouraging them to stay if necessary and extending the settling in period if needed 
· Support parents when it is time to leave their child, understanding that this is a transition for parent/carer as well as child.
· Establish and maintain strong lines of communication with parent/carer throughout the child’s time at Kingfishers Preschool.
· Respect parent/carer as their child’s first educator, acknowledging their views, wishes and opinions.
· Collect and record information about the child’s interests and preferences, and use this information to support the transition to pre-school by engaging them appropriately.
· Share this information with whole staff to ensure everyone gives appropriate support to new children.
· Observe and assess children leading to completion of the Baseline Overview. Share this information with staff and parent/carer and use it to inform planning for future activities and next steps.

We judge a child to be settled when they have formed a relationship with their key person or another familiar adult; for example the child looks for the key person/familiar adult on arrival, goes to them for comfort, and seems pleased to be with them. The child is also familiar with where things are and is happy to see the other children and participate in activities.
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